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Hello FLA Parents! 
 

It’s that time of year again! A copy of the new lunch form for the upcoming quarter is attached. Please 
be sure to complete the form and turn it in by the due date listed at the top of the form. 
 

We will still accept forms after the due date however your student may not receive lunch until the 
following week as we submit our order to outside vendors the week prior. This allows our vendors to 
prepare for additional staffing, and the amount of food ordered by FLA for the Wednesday meal. Our 
volunteer parents will also know the amount of food required as well for the Monday meal. For any lunch 
forms received after the due date we will be sure to adjust your FACTS account accordingly. 
 

Completed forms may be emailed directly to me, dropped off in the school office, or sent via U.S. mail. 
 

Payment is not due at this time and lunch charges will be invoiced through your FACTS account after the 
school year begins. 
 

NOTE – should you need to change your child’s lunch order for the quarter we ask that you make any 
changes within the first week of the quarter to simplify the billing process. 
 

If your child is out of school on the day they receive lunch please call the office and advise what is to be 
done with the meal (save for the next day or donate to someone without lunch). Any meals carried over 
to a second day will be disposed of per food safety regulations. 
 

Listed below and on the next page are a few instructions along with sample snapshots to facilitate filling 
out the lunch form. Please note, on occasion the lunch order form may be two sided, be sure to fill out 
both sides. 
 

Lunch Form Instructions 
1. We need one form per student. 
2. Starting at the top, please print your student’s name and grade. If the lunch form is two sided please 

print your student’s named and grade on both sides. 
3. Next, on the lunch form/grid from left to right. For the particular day of the week please place an 

“X” on the left side of each of your selections. 
4. For each day of the week selected please write in the total dollar amount on the right side. 
5. Please be sure to review any yellow highlighted areas and mark accordingly with your selection. 
6. For the milk section please place an “X” on the left side of your daily selections. 
7. Inside the last box at the end of the order form, we will need one parent to sign the form and 

calculate a total for all selections on the lunch form. 

8. Feel free to contact the school office with any questions. Thank you.       
 

Blessings,  
 

Maria Mejias,  
Administrative Assistant 

Family Life Academy 
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