
2 0 1 8 - 2 0 1 9  
Pa r e n t  &  S t u d e n t   

H A N D B O O K  

  Family Life Academy 
     530 S. Pantano Rd. Tucson, AZ 85710     520.296.8989 

 1/2018 



2018-2019 

Table of Contents 

Introduction 
  Letter from Mr. Taylor  ................................ pg. 3 

School Leadership 
  Elder Board ................................................... pg. 4 
  Administrative Team .................................... pg. 4 
  Faculty/Staff ................................................. pg. 4 

Foundations 
  Mission Statement……………….…………pg. 4 
  Statement of Purpose....................................pg. 4 
  Statement of Faith……………….………... pg. 4 
  Statement on Marriage, Gender, 
 and Sexuality ………………………………pg. 5 

  Statement on the Sanctity of Human Life… pg. 6 
  Philosophy of Education ............................... pg. 6 
  Desired Student Outcomes ........................... pg. 6 
  School Affiliation ......................................... pg. 7 
  Admissions Philosophy…………………… pg. 8 

Admissions & Academics 
  Admissions Philosophy……………………pg. 8 
  Programs………………………………...…pg. 8 
  Parent Code of Conduct ................................ pg. 9 
Admissions Process ........................................ pg. 9 
  Rates and Tuition………..…………....…..pg. 10 
  Academic Probation and Dismissal………pg. 13 
  Report Cards, Progress Reports and 
  Parent Conferences……………………….pg. 14 
  Homework……………………………......pg. 14 
  Make Up and Late Work………...……….pg. 14 
  Plagiarism………………………………...pg. 14 
  Participation in Athletics…………………pg. 14 

Attendance 
  Tardiness……………………………….... pg. 15 
  Excused Absences ...................................... pg. 16 
  Unexcused Absences .................................. pg. 16 
  Excessive Absences .................................... pg. 16  
  Make-Up Assignments 
  as a Result of Absence…............................pg. 17 
  Transportation / Field Trips………………pg. 17 

Student Expectations 
  Early Childhood..........................................pg. 17 
  Elementary/Middle School.........................pg. 19 
  Playground Rules........................................pg. 20 
  Student Dress and Grooming......................pg. 20 
  Public Displays of Affection……………..pg. 21 
  Opportunities for Student Involvement......pg. 22 
  Opportunities for Parent Involvement........pg. 22 

Health and Wellness 
  Immunizations, Illness and Notifications…pg. 22 
  Prescription Medication ….........................pg. 23 
  Laws regulating Child Services..................pg. 24 
  Safety Policies and Procedures………….. pg. 24 
  FERPA Regulations....................................pg. 25 

General Information 
  Campus Hours............................................pg. 25 
  Campus Visitors………………………… pg. 26 
  Change of Address.....................................pg. 26 
  Student Drop-off and Pick-up…................pg. 26 
  Lost and Found Items................................pg. 26 
  Lunches……………….................…….... pg. 26 
  Who to Call............................................... pg. 27 
  Campus Map............................................. pg. 28 

Parent and Student Handbook 
Agreement……………………………….. pg. 29 

This handbook does not serve to contractually bind Family Life Academy, a ministry of Christ Community 
Church, in any way. This handbook is subject to change without notice by the Elder Board of Christ 
Community Church.  



 2018-2019
                                                                                                                                       

2 

 

  



 2018-2019
                                                                                                                                       

3 

Dear Parents/Guardians and Students, 
 
Family Life Academy would like to welcome back our returning families and extend a warm welcome 
to our new families. I pray you had an amazing and relaxing summer. The faculty and I look forward 
to serving and assisting each of you in raising your child. The Biblical emphasis will continue to be 
a Christ-centered approach to the Scriptures as we grow together in our faith in Jesus Christ. Our 
academic emphasis on the core content areas of reading, language arts, mathematics, science, and 
social studies from a Biblical Worldview will remain a priority, as well as providing a learning 
program that builds on each year’s knowledge and instruction. While every year brings its specific 
challenges, we will continue to strive to meet the individual needs of all our students. I pray that this 
year will be the best for you and your family!  
 
We view our school as a unique opportunity to introduce children to a saving knowledge of Jesus 
Christ while providing a quality education grounded in Biblical truth. We eagerly invite you to 
participate, as much as possible, in your child’s education. Visit us whenever you can, whether in the 
classroom, on field trips, or sharing lunch.   
 
I am looking forward to seeing God at work in the lives of the families, students, and faculty of Family 
Life Academy.    
 
Sincerely, 

  
Christopher Taylor 
Administrator 
                                                                              
 
 
 
 
 
 
Family Life Academy is licensed by the State of Arizona for its early education, after 
care, and summer camp programs. We hold license number CDC-4074 and consistently 
pass regular state inspections on cleanliness, safety, and quality of program. Parents 
are able to view our files on site and online at the Arizona Department of Health 
Services/Office of Child Care Licensure website or office located at 400 West Congress, 
Tucson AZ. (520) 628-6540.  Fire, Gas, and Sanitation inspections can also be viewed in 
the Director’s office at FLAP. 
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School Leadership 
 
Elder Board – Garett Cunningham  (Chairman), Andy Griffis (Vice Chairman), Carlos Garcia,  Kevin 
Westbrooks,  Brett Inman, Rick von Albrecht, Mitch Basefsky, Eric Naus, and Timothy Arrington. 
 
Administrative Team – Christopher Taylor (Family Life Academy Administrator), Tim Boyd (Family 
Life Academy Assistant Administrator), Amy Dillabaugh (Early Childhood Assistant Director), and 
Tim Arrington (Executive Pastor of Administration). 
 
Elementary and Middle School Faculty/Staff – Kindergarten – Chelsea Aguilar; 1st Grade – Peggy 
Phillips; 2nd Grade - Mike Steele and Karen Fritz; 3rd Grade – Linda Mañas; 4th Grade – Linda Lord;  
5th Grade – Sandy Shoffner; Middle School Team – Tanisha Fisher, Jeff Yaeger, Julie Prigge, and 
Luanne Oppel; Office Manager – Jessica de la Garza. 
 
Early Education Staff - Infants – Denise Earhart; One-Year-Olds – Maureen Means, Stephenie 
Hinton, & Cindy Hunt; Two-Year-Olds – Jessica Howe & Tylene Good; Three-Year-Olds – Aisha 
Faraj & Megan Gray; Four-Year-Olds – Mary Powell; Five-Year-Olds – Deanna Martin; and After-
school programs – Alex Chacara.  

 
Foundations 
Mission Statement 
Our mission is to provide children and families with foundational Christian truths as the basis for all 
learning and to do this in a nurturing environment that is founded upon Biblical values. While striving 
for academic excellence, we will model and instruct from a Christian worldview, with creativity and 
integrity. 
 
Statement of Purpose 
Family Life Academy is established as one of the ministries of Christ Community Church, in order to 
conduct a Christian school for the daily instruction of children from both believer and non-believer 
families. 
 
Statement of Faith 
We believe that there is one God, the creator and the preserver of all things, omniscient and omnipotent, 
infinite in being and perfection. He exists eternally in three persons: the Father, the Son, and the Holy 
Spirit, who are of one essence and equal in power and in glory. 
 
We believe that God has revealed Himself to man in the person of Jesus Christ, the Savior foretold in 
the Old Testament. He is fully God and fully man, the eternal and only begotten Son of God, conceived 
of the Holy Spirit, born of a virgin, sinless in His life, making atonement by His death on the cross, 
and vindicated by God in His bodily resurrection. He ascended to His Father’s right hand, and we await 
His visible return to the world according to His promise. 
 
We believe that God is present in the world today in the person of the Holy Spirit who draws us to faith 
in Jesus Christ and who bears witness with our spirit that we are children of God. He indwells the 
believer, which empowers him to manifest the likeness and character of Christ. He gives spiritual gifts 
to the church for our mutual edification. 
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We believe that the sixty-six canonical books of the Bible as originally written are inspired of God, 
hence without error. They constitute the only infallible guide in faith and practice. 
 
We believe that man was created by God and in His image, free as to choice and responsible to his 
Creator. Tempted by Satan, he separated himself from God by voluntary transgression. As a 
consequence, all men are born with a sinful nature and have need of reconciliation with the Holy God. 
 
We believe that Jesus Christ provided this reconciliation by His death on the cross for our sins. That 
death was a substitutionary sacrifice and all who place their faith in Him are justified by His shed blood 
and the resurrection. 
 
We believe that the most important event since creation was the bodily resurrection of Jesus Christ 
from the dead. All the teachings of Christianity derive their validity from this historical fact and without 
it our faith is in vain. 
 
We believe that all who have been regenerated by the Holy Spirit belong to the one true church, the 
body of Christ. The church’s objectives are to take the good news to all men and to provide nourishment 
for spiritual growth. Believers in the fellowship share in teaching the scriptures, observing the 
ordinances of water baptism and the Lord’s Supper, and communion with one another. 
 
We believe in the personal return of Christ to earth in sovereign power and glory to establish His 
righteous rule, and look for a new heaven and a new earth in which righteousness dwells. 
 
We believe in the bodily resurrection of all men and that those who are not justified by faith in Christ 
are ultimately separated from God forever, which is the second death. 
 
We believe that those who are justified by faith in Christ will be like Him and will live with God and 
enjoy Him forever. 
 
The statement of faith does not exhaust the extent of our beliefs. The Bible itself, as the inspired and 
infallible Word of God that speaks with final authority concerning truth, morality, and the proper 
conduct of mankind, is the sole and final source of all that we believe. For purposes of Christ 
Community Church’s faith, doctrine, practice, policy, and discipline, our Elder Board is Christ 
Community Church’s final interpretive authority on the Bible’s meaning and application.  

Statement on Marriage, Gender, and Sexuality  

We believe that God wonderfully and immutably creates each person as male or female. These two 
distinct, complementary genders together reflect the image and nature of God. (Gen 1:26-27.) 
Rejection of one’s biological sex is a rejection of the image of God within that person.  

We believe that the term “marriage” has only one meaning: the uniting of one man and one woman in 
a single, exclusive union, as delineated in Scripture. (Gen 2:18-25.) We believe that God intends 
sexual intimacy to occur only between a man and a woman who are married to each other. (1 Cor 

6:18; 7:2-5; Heb 13:4.) We believe that God has commanded that no intimate sexual activity be 
engaged in outside of marriage between a man and a woman.  

We believe that any form of sexual immorality (including adultery, fornication, homosexual 



 6 

behavior, bisexual conduct, bestiality, incest, and use of pornography) is sinful and offensive to God. 
(Matt 15:18-20; 1 Cor 6:9-10.)  

We believe that in order to preserve the function and integrity of Christ Community Church as the 
local Body of Christ, and to provide a Biblical role model to the Christ Community Church members 
and the community, it is imperative that all persons employed by Christ Community Church in any 
capacity, or who serve as volunteers, agree to and abide by this Statement on Marriage, Gender, and 
Sexuality. (Matt 5:16; Phil 2:14-16; 1 Thess 5:22.)  

We believe that God offers redemption and restoration to all who confess and forsake their sin, 
seeking His mercy and forgiveness through Jesus Christ. (Acts 3:19-21; Rom 10:9-10; 1 Cor 6:9-11.)  

We believe that every person must be afforded compassion, love, kindness, respect, and dignity. 
(Mark 12:28-31; Luke 6:31.) Hateful and harassing behavior or attitudes directed toward any 
individual are to be repudiated and are not in accord with Scripture nor the doctrines of Christ 
Community Church.  

Statement on the Sanctity of Human Life 
We believe that all human life is sacred and created by God in His image. Human life is of 
inestimable worth in all its dimensions, including pre-born babies, the aged, the physically or 
mentally challenged, and every other stage or condition from conception through natural death. We 
are therefore called to defend, protect, and value all human life. (Ps 139.)  

Philosophy of Education 
The philosophy of education at Family Life Academy is based on a Christ-centered view that all truth 
is God’s truth and that the Bible is the inspired and only infallible, authoritative Word of God 
containing the truth. Further, that God is the creator and sustainer of all there is. We should therefore 
pay attention, be interested in, and desire to know our role in what He has made.  We understand that 
“to have the mind of Christ” (I Corinthians 2:16) is to be obedient to God’s revelation. Therefore, we 
must seek to understand His revelation to the fullest. 
 
We know that children are a gift of God to a husband and wife; however, it is a gift which includes 
responsibilities. Bringing up and educating a child is primarily the responsibility of parents. Family 
Life Academy exists, therefore, to assist in that education, without replacing the family’s role. 
 
Our responsibility to the student encompasses the spiritual, intellectual, physical, social, and emotional 
areas. We, therefore, avoid the strictly compartmentalized teaching of “Bible” and weave Biblical truth 
throughout the comprehensive curriculum. 
 
Desired Student Outcomes 
 Early Education 
At Family Life Academy, we focus on every area of development. When the physical, creative, 
social/emotional, language, and cognitive skills are given attention, the child develops into a well-
rounded person with an instilled interest for learning.  As a school that focuses on the development of 
the whole child, we expect your child to leave our learning center with: 
 
• The knowledge that he is accepted and loved by God unconditionally;  
• An enthusiasm for learning; 
• A sense of success and independence; 
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• Increased decision-making skills and awareness of responsibility; 
• The ability to be expressive, spontaneous, and creative;           
• An awareness of everyday disciplines and an ability to use those disciplines when guided with 

consistency and love. 
 
These goals will be achieved through a balanced variety of experiences in the four developmental 
areas: Motor, Cognitive, Social/Emotional, and Language. 
 
 Elementary and Middle School 
As students complete their experience at Family Life Academy, it is desired that graduates: 
 
• are well prepared in all academic disciplines (reading, writing, speaking, listening, thinking, 

mathematics, science) and are committed to being lifelong learners.   
• understand and commit to a personal relationship with Jesus Christ and apply God’s Word in their 

daily life.   
• are empowered by the Holy Spirit and pursue a life of faith, goodness, knowledge, self-control, 

perseverance, godliness, brotherly kindness, and love.  
• have knowledge and an understanding of people, events, and movements in history (including 

church history) and the cultures of other people and places.  
• appreciate literature and the arts and understand how they express and shape their beliefs and 

values.  
• have a critical appreciation of languages, dispelling prejudice, promoting interethnic harmony, and 

encouraging Biblical hospitality for the “alien” or “stranger.”  
• are actively involved in a church community, serving God and others and personally respond to 

carrying out the Great Commission locally and around the world in a culturally sensitive manner.  
• know how to utilize resources including technology to find, analyze, and evaluate information and 

have the skill to question, solve problems, and make wise decisions.  
• understand the worth of every human being as created in the image of God.  
• can articulate and defend their Christian worldview (apologetics) while having a basic 

understanding of opposing worldviews.   
• recognize their bodies as the temple of the Holy Spirit.  
• understand, value, and engage in appropriate social (community) and civic (political) activities.  
• embrace and practice justice, mercy, and peacemaking in family and society.  
• value intellectual inquiry and are engaged in the marketplace of ideas. (open, honest exchange of 

ideas) 
• respect and relate appropriately with integrity to the people with whom they work, play, and live.  
• have an appreciation for the natural environment and practice responsible stewardship of God’s 

creation.  
• are prepared to practice the principles of healthy, moral family living.  
• are good stewards of their finances, time (including discretionary time), and all other resources.  
• understand that work has dignity as an expression of the nature of God. 

 
School Affiliations 
Family Life Academy is a ministry of Christ Community Church and a member of the Association of 
Christian Schools International (ACSI). 
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Admission Philosophy 
Family Life Academy School is open to anyone interested in securing a Christian education, whom the 
school finds qualified for admission and who agrees (and whose parents agree) that he or she shall 
abide by Family Life Academy rules, expectations, policies, and procedures. It must always be 
understood that attendance at Family Life Academy is a privilege and not a right. This privilege must 
be forfeited by any student who does not conform to the school’s standards of conduct and/or who is 
unwilling to adjust to our environment. 
 
All students must be convinced they want to attend Family Life Academy and agree to honestly and 
wholeheartedly apply themselves to “present yourself to God as one approved” (2 Timothy 2:15, NIV). 
They also agree to be courteous and respectful to their peers, staff, faculty, and other daily associates. 
 
Students will be considered for admission in the order in which their applications are received, with 
preference given to those with siblings already attending Family Life Academy.  
 
Twenty students will constitute a full elementary or middle school class and a waiting list will be 
established at that time. Early Education class ratios will not exceed the following. 
 
Age Group               Staff : Children 
Infants        1:5 or 2:11 
1-year old children       1:6 or 2:13 
2-year old children            1:8 
3-year old children             1:13 
4-year old children            1:15 
5-year old children            1:20 
School age children            1:20 
Family Life Academy admits students of any race, color, national and ethnic origins to all the rights, 
privileges, programs, and activities generally accorded or made available to students at the school. It 
does not discriminate on the basis of race, color, national and ethnic origin in admissions policies, 
scholarship and loan programs, and athletic and other school-administered programs. Family Life 
Academy reserves the right to select students on the basis of academic performance, religious 
commitment, lifestyle choices, and personal qualifications including a willingness to cooperate with 
Family Life Academy administration and to abide by its policies. 
 
Programs 
Infant Care (6 weeks – 1 and walking): Our infant care program provides nurturing care designed to 
encourage and motivate the development of infants. Parents can choose from a full-day program 
(anytime 7:30am – 6:00pm) and a half-day program (Any 4-hour time block). 
 
Toddler Care (1 and 2 years old): Our one and two-year-old classes participate in weekly Chapel, 
Bible lessons, arts and crafts, learning activities, circle time, and outside play time. 
Parents can choose from a full-day program (anytime 7:30am – 6:00pm) and a half-day program 
(8:30am – 12:30pm).  
 
Kid Care (3 years – 5 years): During your child’s time in class he/she will participate in a variety of 
activities such as Chapel, Bible lessons, academic lesson with an emphasis on Kindergarten 
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readiness, arts and crafts, music, outside play, and social interaction. Parents can choose from a full-
day program (anytime 7:30 a.m. – 6:00 p.m.) and a half-day program (8:30am-12:30pm). 
 
Kids’ Camp (Kindergarten – 5th grade): Kids’ Camp runs from August until May (we follow the 
TUSD school year). The after-school program offers time for children to begin on homework, Bible 
study time, playground time, snack, and movies. After-school care is offered from 2:45pm until 
6:00pm with extended care offered for FLA early release.  
 
Camp Crusaders (Kindergarten – age 14): Camp Crusaders is an extension of Kids’ Camp. This is 
our school-age summer program.  It runs from the middle of May through the second week of 
August. Camp is available from 7:30am until 6:00pm Monday through Friday. The kids participate in 
field trips, swimming, weekly Bible lessons, Chapel, arts and crafts, V.B.S., and much more! 
 
Drop – In Care: Drop-in care is offered when there is availability in the classroom and upon 
Director’s approval. Parents must pre-arrange for Drop-in Care by calling the Director’s office at 
least 24 hours in advance. Drop-in Care is only offered for enrolled students of Family Life 
Academy, at the rate of $6.00 per hour. 
 
Extended Care: Extended hourly care is available from 7:30am to 6:00pm for children currently 
enrolled in any FLA program. Parents must prearrange extended care by calling the Director’s office 
in advance. An hourly rate will be applied to all extra hours; for information on current hourly rates 
see the Tuition and Fee schedule.  
 
Schedule Changes 
All schedule changes must be completed in writing with the Early Education Director.  
 
Unenrolled Children 
Children that are not enrolled in early education classes are not allowed to be in the classrooms due to 
state laws. Please keep them on the other side of the counter while checking in / out your enrolled 
children. This is especially important for our yellow building children as they are not allowed to be 
around older children due to compromised immune systems. We thank you in advance for your 
cooperation.  
 
Parent Code of Conduct 
 
Parents are expected to be respectful of teachers and administrators at FLA. If you have an issue, 
concern, or you are uncomfortable about something, please come to the office and speak with 
supervisory staff. Disrespectful behavior from a parent around students or staff can result in 
disenrollment of your child(ren).  
 
Admissions Process 
 
The procedures for admission to Family Life Academy include: 
• Scheduling a meeting with the Administrator or his designee and visit the campus.  
• The Parent and Student Handbook must be read and the Parent and Student Handbook Agreement 

must be signed and returned with the enrollment packet.  
• The enrollment/re-enrollment packet must be filled out completely and all fees paid at the time of 

registration. 
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• The Blue Emergency and Medical Card and the Medical Consent to Treat Form must be completed 
and returned with the enrollment packet.  

• The application fee is nonrefundable. 
• A copy of the student’s birth certificate and complete immunization record must be submitted with 

the enrollment packet.  
• Students must have the ability to meet the academic requirements of the Academy. 
• They must possess good emotional and physical health. 
• They must be capable of understanding and adhering to the Academy’s citizenship standards. 
• Family Life Academy reserves the right to refuse admission and/or terminate enrollment for any 

child, for any reason.  
 
Kindergarten Age Admissions Philosophy 
Children entering Kindergarten must be five years old on or before September 1 of the enrollment year. 
Some children who meet the age criteria might benefit from another year of maturity before entering 
kindergarten. You are invited to consult with us if you have a question about whether your five-year-
old is sufficiently mature to succeed in Kindergarten this school year. 
 
Rates and Tuition 
Early Education childcare rates may be paid weekly or monthly. If you choose to pay weekly, your 
balance is due each Monday. If you choose to pay monthly your balance is due in full the first Monday 
of the month. Rates are considered late after the 15th of each month. 
 
Early Education Unpaid Rates 
Any unpaid childcare rates after the 15th will be subject to a $25 late fee. Unless other arrangements 
have been made, the total amount due must be paid before the student will be accepted back into class. 
If no arrangements or payments have been made, the child’s name will be removed from the class 
roster. That child’s classroom space may be filled by one from the waiting list. All payments will be 
applied to the outstanding balance first.  
 
Payments 
We accept checks, money order, credit cards, and cash. All cash payments must be made in person and you 
must get a receipt in order to confirm your cash payment. FLA processes payments electronically and 
checks may clear your account on the same day paid. Please ensure there are sufficient funds available to 
avoid any return check fees. In the event of a returned check, due to non-sufficient funds, the sponsor’s 
account will reflect a $25.00 returned check fee and your child will not be accepted back until your account 
is made current. All payments that come through the mail must be sent seven to ten business days before 
the due date to avoid late charges. FLA will refund any rates paid in advance when a written, 30-day notice 
of intent to withdrawal is given to the director. 
 
Extended Care 
Extended care charges will be billed at the end of each month and are due within the first week of the 
next billing cycle.  
 
Vacation Credits 
We do give one-week (maximum) vacation credit per calendar year, if the child is planning to be absent 
a full week (Monday through Friday). To receive this credit 30 days’ written notice must be given to 
the director. If the child has been in attendance for any part of the week, the account will be charged 
the full week rate. Rates are calculated on an annual basis – then divided into weekly rates. We do not 
provide sick or holiday credits.  
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Early Education Sibling Discounts  
Discounts are available for families with two or more children enrolled in early education classes. The 
sibling discount is 10% off each additional child after the first enrolled child. In order to receive a 
sibling discount, accounts must be kept current. Past-due accounts are not eligible for sibling discounts.  
 
D.E.S. Childcare Subsidy 
We have discontinued participation in the D.E.S. Childcare Subsidy Program effective June 30, 2016.     
 
Early Education Provider Rates 
Annual Registration Childcare Fees:  
All registration fees are non-refundable  
Year Round …………………………………………………………..………………………$75.00  
(Maximum per family)……………………………………………………….……………….$100.00  
Kids’ Camp (After School Care)………………………………………………………….......$25.00  
(Maximum per family)…………………..……………………………………………………$50.00  
Camp Crusaders (School Age Summer Camp)…………………………………………...…..$30.00  
(Maximum per family)…………………………………………..……………………………$60.00  
Drop-In Care……………………………………….………………………………………….$25.00  
 
Infant Childcare (6 weeks - 1 and walking)  
Care begins at 7:30am and ends at 6:00pm. 
Full-day care is any time from open to close, individual schedule must be given to office at time of 
enrollment.  
Half-day care consists of a variable of 4 hours or less.  
2 Day Program (Full-Day)………………………………………………………$384 monthly  
                         (Half-Day)……..………………………………………………..$276 monthly  
3 Day Program (Full-Day)………………………………………………………$566 monthly  
                         (Half-Day)…..…………………………………………………..$411 monthly  
4 Day Program (Full-Day)………………………………………………………$752 monthly  
                         (Half Day)………..…………………………………………..….$535 monthly  
5 Day Program (Full-Day)………………………………………………………$923 monthly  
                         (Half-Day)……….……………………………………………...$659 monthly 
 
Toddler Childcare (1 and 2 years of age)  
Care begins at 7:30am and ends at 6:00pm 
Full-day care is any time from open to close, individual schedule must be given to office at time of 
enrollment.  
Half-day care consists of drop-off at 8:30am and pick-up 12:30pm.  
2 Day Program (Full-Day)………………………… ……………….…$365 monthly  
                         (Half-Day w/ Preschool) ..…………………………….$223 monthly  
3 Day Program (Full-Day)…………………………………………..…$529 monthly  
                         (Half-Day w/ Preschool)……..………………………. $308 monthly  
4 Day Program (Full-Day)…………………………………………….$643 monthly  
                         (Half-Day w/ Preschool)……..…………………..…....$374 monthly  
5 Day Program (Full-Day)……………………………………….…….$739 monthly  
                         (Half-Day w/ Preschool)…………………..……….….$423 monthly  
 
Kid Care (3 through 5 years of age)  
Care begins at 7:30am and ends at 6:00pm 
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Full-day care is any time from open to close, individual schedule must be given to office at time of 
enrollment.  
Half-day care consists of drop-off at 8:30am and pick-up at 12:30pm 
2 Day Program (Full-Day)…………………………………………...$350 monthly  
                         (Half-Day w/ Preschool) …………………………...$198 monthly  
3 Day Program (Full-Day)…………………………………………...$529 monthly  
                          (Half-Day w/ Preschool) …………………………...$303 monthly  
4 Day Program (Full-Day)………………………………………...…$545 monthly  
                          (Half-Day w/ Preschool)………… …………….…..$346 monthly  
5 Day Program (Full-Day)…………………………………………...$683 monthly  
                         (Half-Day)..…………………………………….……$440 monthly  
 
Extended care (all ages)  
In the event that a student is in care longer than scheduled, there is an automatic charge of $6.00 per 
hour. Extended care charges will be billed at the end of each month and are due within the first week 
of the next billing cycle. 
 
Kid Camp (K-14) Childcare  
Before School Program  
This program only applies for children attending Family Life Academy.  
Hours are from 7:30am to 8:15am. 
After School Program  
After school Kid Camp is offered from 2:30pm until 6:00pm. 
An hourly fee of $6.00 per hour will be charged for early dismissal and holiday care in addition to the 
weekly rate. A calendar is available indicating which half days and holidays we are able to  
accommodate.  
2 Day Program Before $55.00 Before/After $184.00 After $129.00  
3 Day Program Before $75.00 Before/After $268.00 After $193.00  
4 Day Program Before $105.00 Before/After $357.00 After $253.00  
5 Day Program Before $139.00 Before/After $455.00 After $317.00  
 
Summer Camp Childcare - K—14  
Summer Camp is offered from 7:30am until 6:00pm. The 2017 camp session begins May 31st and 
ends on August 5th (ten weeks). The prices listed include the cost of field trips, swimming, snacks 
and other activities.  
Up to 5 days per week $160  
Up to 3 days per week $128  
If space is available, additional drop in days are $37 each. 
 
Elementary & Middle School Tuition 
Annual tuition for the 2017-2018 school year is $4,900.00. This is divided into ten equal installments 
of $490.00, due on the first of the month beginning August 1 and concluding on May 1. Tuition is 
considered late on the 15th of the month and the balance due is subject to a 10% late fee.  
 
Elementary & Middle School Sibling Discounts 
Discounts are available for families with two or more children enrolled in K-8 classes. The sibling 
discount is 10% off each additional student after the first enrolled student. 
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Elementary and Middle School Academics 
Students must demonstrate an appropriate degree of success in the classroom in order to be given 
opportunities to participate in other aspects of school life. Academic issues will be regulated as 
indicated in each area below: 
 
Academic Probation and Dismissal  
All situations will be handled on a case-by-case basis. 
 
Report Cards, Progress Reports, and Parent Conferences 
Report Cards given quarterly and progress reports given as needed.  Parent conferences are encouraged 
and planned as needed. 
 
Homework 
The primary purpose of homework is to reinforce the material and objectives covered in class. Its 
secondary purpose is to help students develop responsibility, self-discipline, and good study habits. 
In addition, homework is assigned to supplement regular class work, prepare for the next day, 
complete unfinished work, and earn extra credit.  
 
Make-up and Late Work 
Students will have one day for each day they are absent to make up work if the absence was excused. 
Extended illness and prior notice to the teacher may receive special consideration. Any work 
assigned and due before the absence is to be turned in the day the student returns. Work not 
completed within the days allowed will be docked 10% for each day it is late. Late work is any 
assignment that is turned in after the due date that is not due to an excused absence. Middle school 
late work will not be accepted after the week it is due regardless of excused or unexcused absences.  
 
Plagiarism  
All students are required to do their own work. Students are allowed and encouraged to receive help 
from their teachers and peers when needed but copying is strictly prohibited and counts as 
plagiarism. Students are expected to cite outside resources they use for any projects and papers. 
Plagiarism will result in the student receiving a failing grade for the assignment. Repeated offenses 
may result in expulsion for academic dishonesty.  
 
Participation in Student Athletics 
 
General Eligibility 
Family Life Academy participates in interscholastic athletics with the TIAL Athletic League. 
Students in fifth through eighth grades may participate after they turn in a completed permission 
form for each sport they will play, pay the required athletic fees for that sport, and turn in a signed 
copy of the eligibility agreement.     
 
Academic Eligibility for Participation 
Students must have passed all their classes with a “C” or above during the previous academic quarter 
to be eligible to participate on a team for the athletic season. If, during the season, a student begins to 
fail a class or content area they will go on athletic probation. The first week they will not be 
permitted to play in games, but may continue to practice with the team. If, after that first week of 
academic probation, they do not bring their grades back up to “C” or higher they will be ineligible to 
practice or participate in games for that week. At the end of each week the teacher will fill out an 
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eligibility progress report; once the grades are all back to “C” or higher they will resume eligibility 
for games and practices. Exceptions to this policy may be granted by the school Administrator under 
extraordinary circumstances.  
 
Attendance 
    
Early Education  
When you have chosen the set schedule that your child will be attending, be sure to bring/pick up no 
earlier or later than five minutes before and after their class schedule, as you will be charged for the 
extra time.  It affects our staffing that we have scheduled when your child comes for unscheduled 
times. If you need to extend your time, be sure to contact the office for changes you would like to 
make. 
 
If your child is ill or will be absent for any other reason, please call 296-8989 or e-mail 
jdelagarza@ccctucson.org prior to 8:45a.m. each and every day to report an absence for your child. 
 
We do give one week (maximum) vacation credit per calendar year, if the child is planning to be absent 
a full week (Monday through Friday). To receive this credit, 30 days written notice must be given to 
the director. If the child has been in attendance for any part of the week, the account will be charged 
the full-week rate. Rates are calculated on an annual basis – then divided into weekly rates.  We do not 
provide sick or holiday credits.  
 
Elementary and Middle School  
Your child's attendance patterns often have a direct link with achievement.  Frequent absences hurt 
academic performance. 
 
If your child is ill, please call 296-8989 or e-mail jdelagarza@ccctucson.org prior to 8:45a.m. each and 
every day to report an absence for your child. 
• Proper arrangements must be made for the absence and responsibility taken for appropriate reentry 

into school.  
• School begins promptly at 8:15a.m. and students are dismissed at 2:45p.m. Students will be 

supervised for 15 minutes prior to the start of school and 15 minutes after dismissal.  We cannot 
guarantee adult supervision before 8:15a.m. and after 2:45p.m. 

• If the student must arrive at school earlier than 8:15 or remain later than 2:45, before and after 
school programs are available for an additional fee, but you must be registered ahead of time.  
Please call the Director Mimi Faraj at 296-8989 to make prior arrangements with the before and 
after school program. 

 
Truant, unverified, unexcused, excessive excused absences, and tardies affect your child's education 
and increase the chances for failure.  We cannot be successful if your child is not in school.  Please 
help us to insure that your child receives a quality education by getting your child to school healthy 
and here on time. 
 
Tardiness 
School begins promptly at 8:15a.m. Children are considered tardy if they arrive after 8:17a.m. If your 
child is tardy, please check in with the office and get a TARDY SLIP.  Children will not be allowed 
into class without a tardy slip. Remember, when children are tardy, it prevents them from attending 
one of the most important parts of a school day, when the day's work is outlined.  Tardiness is a serious 
distraction for the teacher and students who are punctual, because it detracts from the progress of the 
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class. We ask that you help your child learn the valuable lesson of personal responsibility by setting 
the example for punctuality because it is one of the most valuable skills. 
 
Each time a child is tardy to their class period of instruction they are missing valuable instructional 
time. After four tardies, middle school students will be given lunch detention. Each subsequent four 
tardies will continue to result in lunch detentions.  
 
Absences in the following categories will be handled as indicated: 
 
Attendance is taken daily at the beginning of the school day and after lunch break. Absences are 
recorded in half-day increments. In the event that a child is more than thirty minutes late or misses 
more than thirty minutes of the school day, they are considered absent for that half-day time period.  
 
Excused Absences 
Regular attendance is essential for your child's academic success. 
• Excused absences include illness of the child, medical appointments, a family special event, or a 

family emergency. 
• Please inform the school as soon as possible if an absence is unavoidable due to medical 

appointments or family emergencies. 
 
Children with the following symptoms should remain at home until they have recovered: 

1. Fever of 100 or higher; children must be free of fever 24 hours before returning to school. 
2. Vomiting, diarrhea, or severe abdominal pain. 
3. A cold, sore throat, or persistent cough. 
4. Nasal congestion or runny nose, not associated with allergies -- green or yellow nasal   
       discharge usually indicates infection. 
5. Any open sores or open wounds. 
6. Any undiagnosed rash. 
7. Red or swollen eyes with drainage/pink eye.            
8. Earache. 
9. Swollen glands around the jaws, ears, or neck. 
10. Any other symptoms suggestive of acute illness. 

 
Unexcused Absences 
• Unexcused absences include anything not listed in the excused absences section. 
 
Excessive Absences 
• Six or more absent days in a quarter is considered excessive.  
• Excessive absences require a meeting with the administrator to develop a plan to reduce or  

eliminate absences for the following quarter. 
- Scholarship recommendations/awards will be affected by excessive absences. 
- Please be aware that Family Life Academy will abide by the Act Now Truancy Program 

which provides truancy enforcement and early intervention with the mission to return the 
habitually truant student to school.   

 
Early Pickup:  If a child needs to be taken out of school before the regular dismissal: 
• Come to the office to sign the student out. 
• Please do not go to the classroom to get your child. 
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• The office will send for your child. 
 
Make-Up Assignments as a Result of Absence 
Students will be required to turn in assignments they miss as a result of an absence in the same number 
of days as they were absent. (example- if a student is absent two days they have two days to turn in 
assignments they missed during their absence.) It is in the child’s best interest to complete assignments 
as quickly as possible due to the cumulative nature of some quizzes and exams. 
 
Transportation / Field Trips 
We do not provide transportation for students to school or home. The only transportation provided is 
for field trips.  
 
Our desire is to provide children with a variety of experiences. In accordance with this, some of our 
classes will have the opportunity to leave campus for one or more field trips. Permission slips signed 
by parents are required for each field trip. If you prefer your child not attend field trips we will make 
arrangements for your child to remain on campus.  
 
Student Expectations 
 
Early Childhood 
Family Life Academy focuses on acceptable behavior and corrects unacceptable behavior with 
consistency and kindness. Our classroom rules and discipline policy are as follows: 
 
Classroom Rules  
Use walking feet so I may be safe. (Exodus 2:5b) 
Use inside voices so that I may hear. (Ecclesiastes 3:7b) 
Respect others and their belongings. (Romans 12:10) 
 
Use nice words, hands and feet because we are children of God and we should not hurt His  
children’s body or feelings. (Philippians 1:27a) 
Obey and Listen to the teachers at all times because they care for us and show us new things.  
(Hebrews 13:17) 
I know God loves and cares for me and just as He does so should I show the love of God to others  
in all that I say and all that I do. (Proverbs 17:17) 
 
Discipline Steps 
Remove child from situation and re-direct with other choices. 
Discuss with child what the rules are and how to improve the negative behavior. 
Child will have a “Cool Down” time; cool down time equals approximately 1 minute or max 3  
minutes of controlled behavior.  
Visit to the Director’s office, parents may be called. 
The 5th warning will result in a call to parents, and the child will be sent home for the day. A child is  
sent home as a last resort and all other attempts to remedy the problem have failed. If this happens,  
we require the parent to pick up the child in a timely manner. If the parent cannot be reached, we  
reserve the right to call other friends or family members authorized on the Blue Card to pick up the  
child. 
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Aggressive Behavior 
If a child exhibits violent behavior such as hitting and kicking of teachers or any adult of authority, 
FLA reserves the right to send the child home for the day.  A parent conference will be called if 
incidents of biting, hitting, tantrums, etc. are negatively impacting other children. We are happy to 
help with suggestions and will work with the parents in a constructive way. If the problem is not  
resolved, parents will be given notice to find other care for their child.  
 
Family Life Academy reserves the right to expel any child due to behavior of the child or their parent 
at any time, with or without prior notice. If FLA finds it necessary to expel a child from our program 
we will refund any pre-paid tuition.  
 
Nap time 
Nap time is scheduled during the extended afternoon hours.  For infants it is as needed.  In the one 
and two-year-old class nap time is approximately from 12:30 to about 2:30.  For ages of 3-5 it is from 
1pm to 3pm.  They are not required to fall asleep but they must rest quietly on their mat.  We do not 
offer an alternative to nap time.  Soothing music is played during nap time and the    children’s backs 
are rubbed to help them rest and relax.  We ask that a child bring a small travel sized pillow and 
blanket that can fit in a gallon sized Ziploc bag.  For the 1’s and 2’s they can bring something of 
comfort for them to help them rest with their blanket and small pillow.  All sleeping mats are 
sanitized and sheets washed daily. 
 
Clothing 
Children should wear sturdy washable clothing and tennis shoes. We will be exploring many “hands 
on” experiences with your child, including but not limited to water, sand, mud, gardening, and 
painting. Smocks will be used when feasible, but may not always be appropriate for the activity. 
Please do not send your child to school in dress clothes, as we cannot guarantee they will be kept 
clean. A change of clothing is required to be kept in the classroom. Please put a change of clothing 
into a large Ziploc bag and label the outside of the bag with your child’s full name. 
 
Toys and Items of Value 
We ask that children leave all personal items at home unless requested by a teacher for “Show and 
Tell.” We are not responsible for lost or stolen items. Please do not bring anything of monetary or 
sentimental value which also includes clothing and blankets/quilts.  
 
Elementary and Middle School  
Student Conduct 
 
Students are expected to conduct themselves in a manner that is honoring to God, themselves, their 
parents, and the school.  This expectation applies to the time that students are in school activities as 
well as the time they are away from school.  Expectations for conduct in particular areas are as stated 
in each category below: 

 
Student Discipline 
Students are expected to demonstrate a submissive attitude toward those in authority and respect for 
fellow students and property. 

 
The classroom teacher will initially deal with conduct that is disrespectful, harmful to self or others or 
interferes with the learning process. Parents may be asked to assist in this initial process. Continued 
unacceptable behavior will result in a referral to the school administrator.  
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Serious/dangerous behavior will promptly be referred to the school administrator for immediate action. 
The purpose of the discipline policy at Family Life Academy is to provide a safe environment for 
students and staff, to teach ethical and moral behavior, and to maintain the best learning environment 
possible. Students who are unwilling or unable to respect and respond to the rules will face logical 
consequences. 

 
Teachers will inform the students of the basic rules for classroom management and let the students 
know in advance the consequences for misbehavior. Examples of violations would include but are not 
limited to, talking while the teacher is instructing, dress code violations, or not staying in your assigned 
seat. Consequences might include but are not limited to such things as withdrawal of privileges, time 
out, and some type of work assignment in the classroom or on the property (sweeping floor, picking 
up playground area). 

 
The students will be reported to the administrator if students do not respond to normal classroom 
discipline or become involved in more serious acting-out behavior 
including, but not limited to, such things as fighting, talking back, 
property damage or verbal abuse of others.  The administrator may set 
up a parent conference, assign a certain amount of time in detention, 
assign additional physical on-campus work activities or other such 
consequences appropriate to the situation. 

 
Daily parental in-class supervision, behavior contracts, suspension, or 
expulsion will be required for students who do not respond to the already listed discipline methods, 
engage in behavior which severely endangers another's safety, cause property damage, bring weapons 
or illegal substances on campus or simply defy school rules or authority. 
 
The school administration is the sole determiner of what the level of offense is and what level of 
consequence will be assigned. There is no implied requirement to give chances at each level. At every 
level students will be given the opportunity to explain their behavior and respond to questions. Parents 
will have a right to a full explanation of the situation and are then expected to support the school 
authorities’ consequence decisions. 
 
 
Playground Rules 
 
General 

• All food and drink is eaten at the tables. 
• Eat your lunch, clean up your lunch area and then ask a playground supervisor to be excused. 
• No running around the picnic tables. 
• Obey directions given by all playground supervisors. 
• Stay on grass or playground and away from structures such as fences, trees, bushes or other 

things not intended as playground equipment. 
• Follow play equipment and game rules. 
• Use school equipment; do not bring toys and equipment from home. 
• No balls, jump ropes, toys, or outside play equipment in the playground area. 
• Keep your hands and feet to yourself. No tackling, pushing or rough play 

“IF IT LOOKS LIKE A FIGHT, IT IS NOT ALRIGHT!” 
• No throwing dirt, stones, sticks, or rocks. 
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• Speak respectfully to each other. 
• Stop playing immediately when the signal is given. 

 
Monkey Bars 
* Start at one end of the apparatus and move in one direction 
* Stay well behind the person in front and watch out for swinging feet. 
* Do not hang by legs. 
* Do not stand on the top bar. 
 
Slides 
* Allow only one person at a time on the sliding surface.  
* Do not go up the sliding surface or the frame. 
* Slide down feet first, one at a time. 
* Avoid pushing or shoving. 
 
Swings 
* Allow only one person at a time on the swing. 
* Sit in the center of the swing; do not stand or kneel. 
* No jumping out while swinging. 
* No running through when others are on the swings. 
 
 
Elementary and Middle School Student Dress and Grooming 
Dress at Family Life Academy must be consistent with Christian standards of modesty and good taste.       
Dress and appearance are a reflection of values and attitudes in students and staff alike. 
 
Dress is the primary responsibility of parents who should assure that their child is compliant with the  
dress code when they leave home in the morning. However, the Academy office will be the final 
authority on appropriateness and reserves the right to ask any student to return home and change if 
clothed inappropriately.  
 

Girls: 
• will wear a skirt, jumper, skorts, shorts, or pants (No leggings, jeggings, sweat pants or yoga 

pants) – any solid color. Note: When wearing a skirt, girls need to wear a pair of play shorts 
underneath the skirt. 

• will wear a collared shirt – any solid or striped shirt, but no printed graphics or words, unless 
wearing FLA T-shirt. 
 
Boys: 

• will wear pants or shorts – any solid color. No “baggin and saggin” or sweat pants are allowed. 
• will wear a collared shirt - any solid or striped shirt, but no printed graphics or words, unless 

wearing FLA T-shirt. 
 
General rules for both girls and boys: 

• Clothing must not have any logos, printed letters or words that cannot be covered with a quarter. 
• Skirts, shorts and jumpers must be no shorter than 4” above mid-knee or no shorter than the 

middle finger tip. 
• No shirts or tops that leave exposed midriff are allowed. 
• All shirts must have a collar - except FLA T-shirts. 
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• The only permitted footwear is a closed-toe shoe worn with socks - no flip-flops or sandals. 
• Hats must be removed upon entering a building. 
• Backpacks may not be more than 16 inches tall and no more than 12 inches wide. 

      
     Hair Color: Student hair color must be in the natural spectrum, the coloring and dyeing of hair to  
     unnatural color is not permitted.  
 
     Jewelry: In addition to modesty and good taste reasons, safety and loss are frequent issues when  
     young children wear any type of jewelry; therefore, the wearing of any jewelry is strongly  
     discouraged for Family Life Academy students. The same principles apply to both boys and girls. 
 
     Casual Fridays: 
 
     We relax the dress code on Fridays; the children are welcome to wear their casual clothes.   
     However, modesty, no offensive messages or graphics, and closed-toe shoes are still the rule. 
 

Parents – please help us maintain appropriate standards of dress by dressing appropriately yourself 
when coming onto campus. 

 
Public Displays of Affection 
Students involved in relationships should maintain a Godly example in speech, conduct and   
purity at all times. Students are to refrain from inappropriate public displays of affection on  campus 
or at school-sponsored activities. Kissing, hugging, handholding, and other forms of  personal 
affection are not permitted on campus or at any school-related activity. It is important to   remember 
the influence that middle school behavior (positive and negative) can have on the    
younger students. 
 
 
Opportunities for Student Involvement 

Statistics show that overall student success in school is closely related to the student’s involvement 
in school activities. Opportunities for students to participate in extra activities are outlined below: 
 Service - Classroom job assignments 
 Leadership - Classroom responsibility assignments 
 Music - Weekly music education (4th through 8th grades will have band instruction) 
 Drama - Classroom plays and productions 
 Athletics – Interscholastic sports opportunities for 5th through 8th graders. Physical Education   
                          for all elementary and middle school grades. 
 Fine Arts – Bi-weekly art classes 

 
Opportunities for Parent Involvement 
Parent involvement is critical to Family Life Academy’s overall effectiveness. Parents can get involved 
by… 
• Fund-raising:  cookie dough, Chick-Fil-A, Sweet Tomatoes, Box-tops for Education, etc. 
• Volunteering at lunch with student supervision and/or hot lunch preparation or hot lunch pick-up. 
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• Assist with various class trips and outings. Please inform the classroom 
teacher if you are willing to assist in this way.   

 
We do require that you check in at the office before going to the classroom. 
Your help is appreciated! 
 
Health and Wellness 
Parents are required to provide emergency information for their child at the beginning of each school 
year. If changes in information occur during the school year, parents must notify the school 
immediately.  
 
Immunizations 
Children must have up-to-date immunizations on record with the office prior to enrollment. Please 
keep these forms updated by bringing in your child’s immunization records as soon as they receive 
each series of immunizations. We may also send home notices throughout the year if your child is in 
need of an immunization. 
 
Documentation from parent or physician of any unusual marks needs to be on file in the Director’s 
office. 
 
Illness 
It is a major concern of ours to maintain a healthy environment for all of our students. The following 
policy has been created for the protection of your child. If your child is visibly ill, a parent or 
authorized person designated on the back of your Blue Medical Form will be contacted. Your child 
will be removed from the classroom and isolated to wait for transportation home.   A fever will be 
dictated by 100 or plus degrees and will be recognized as a fever. We use standard        thermometers 
purchased from a local pharmacy and will be recognized as an accurate reading.  The child will be 
sent home and must be removed from the facility within one hour of your notification and may 
not return till free from 100 or more degrees without use of Tylenol or Motrin) for 24 hours. 
 
If your child has any of the following symptoms, please keep him/her home or make other 
arrangements for his/her care: 
Fever, vomiting or diarrhea within 24 hours prior to school. (must be free of those symptoms for 
24 hours before returning) 
Colored (yellowish or green) mucus from nose or eyes.  
Severe cough. 
Rash that is not related to allergies. 
Any communicable disease (example: lice, chicken pox, strep throat.) 
 
Notification of Communicable Diseases 
 
You will receive a written notice of any communicable diseases that have been reported to the FLA 
office. Please notify us immediately if your child has contracted a communicable disease.  
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Prescription Medications: 
Early Education 
 
One designated staff member will administer medications to all Early Education children. Medication 
will only be administered if the required Medication Request Form has been filled out  
properly and is on file in the Medication Log Book in the Infant Room (Yellow 1). All medications 
will be kept in a locked medication box. All medications need to be picked up on the last day that we 
have been authorized to distribute it. If it is not picked up by 6:00 p.m. it will be stored in the 
Director’s office and can be picked up there.   When medication is brought in it must be in the 
original bottle and have your child's first and last name on it, the name of the drug, and the           
instructions for dispensing; doctor’s name and prescription number must be clearly stated on the 
label. If medication is liquid, it must be accompanied by a calibrated spoon. DO NOT STORE 
MEDICATION IN YOUR CHILD’S LUNCH BOX OR THEIR DIAPER BAG. 
 
Elementary and Middle School 
Designated staff members will administer medications to all elementary and middle school children. 
Medication will only be administered if the required Medication Request Form has been filled out  
properly and is on file in the FLA office. All medications need to be picked up on the last day that we 
have been authorized to distribute it. If it is not picked up by 6:00 p.m. it will be stored in the 
Administrator’s office and can be picked up there. When medication is brought in, it must be in the 
original bottle and have your child's first and last name on it, the name of the drug, and the           
instructions for dispensing; doctor’s name and prescription number must be clearly stated on the 
label. DO NOT STORE MEDICATION IN YOUR CHILD’S LUNCH BOX. 
 
Children with severe allergies that require an EPI PEN in an emergency, or for children with asthma, 
must have an ACTION PLAN FORM filled out by the parent and the child's doctor prior to 
attending. 
 
WE ARE NOT A PEANUT FREE SCHOOL. 
 
Parents are required to notify the school of any unique medical problems their child may have.  The 
school must be informed of food allergies; however, it is expected that the student will be responsible 
for not selecting or eating prohibited items. 
 
Laws Regulating Child Services 
School teachers and administrators are “mandated reporters” of suspected child abuse. This means we 
have no choice but to report any observation of suspected abuse to the Arizona Department of Child 
Safety. 
 
SAFETY POLICIES AND PROCEDURES 
 
Medical Emergencies 
In the unlikely event that your child needs medical treatment, the office will try to contact you or a 
designated person on your Emergency Blue Card. If contact cannot be made, then your child’s 
physician or dentist will be called and we will follow their instructions to the best of our ability. The 
school will maintain a signed consent form agreeing to this provision. It is to your child’s benefit to 
keep the school up to date on all current phone numbers, emergency numbers, and any other pertinent 
information.    
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Accident / Incident Procedures 
First aid will be administered by staff with first aid training. An “Ouch Report” will be provided to 
the parents at pick up. Parents will be notified if the injury requires treatment beyond basic first aid.  
 
Fire Drills 
Unannounced fire drills will be held once a month in accordance with Arizona State law. 
 
Emergency Drills 
Unannounced emergency drills to include lockdown and missing/abducted children will be held 
periodically.  
 
Insurance 
FLA is covered with liability insurance for each child and the buildings under the umbrella of Christ 
Community Church; it is available to view onsite. 
 
Pesticides 
Parents will be notified 48 hours before the application of pesticides on the school grounds.  
 
Parent and Visitor Procedures 
For the safety of our students, parent participants and all visitors must sign in on the Guest 
Registration Book located in the FLA office before entering the classroom. All visitors must wear a 
guest identification badge while on campus. This policy does not apply to parents that are dropping 
off or picking up their child.  
 
Early Education classes have an open door policy that allows the parent to enter their child's 
classroom directly at any time, we just ask that parents are not present in classrooms for long periods 
of time at regular intervals due to state regulations. Nor can parents/volunteers discipline children 
other than their own. 
 
Important Federal Regulations/Information 
FERPA Regulations 
 
The Family Educational Rights and Privacy Act (FERPA) requires that at the beginning of each school 
year parents be informed of their right to review their child’s cumulative record. This handbook 
statement serves as that notification. Please speak to the school administrator if you have any questions. 
 
General Information 
Campus Hours 
 
Early Education  
Classes are in session from 7:30a.m. to 6:00p.m. 
The school office is open M-F from 7:30a.m. to 6:00p.m. 
Elementary and Middle School] 
 Classes are in session from 8:15a.m. to 2:45p.m. 
The school office is open M-F from 8:00a.m. to 3:00p.m. 
Summer office hours vary.  Please call and leave a message. 
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Holiday Closures 
The FLA calendar provides detailed information on all school closures including holidays.  
Campus Visitors 
 
All visitors to the school grounds must follow proper check-in procedures. Please make arrangements 
for a visitor to come on campus at least a day prior to the visit by informing the teacher of who is 
coming, the purpose of the visit, and how long the person will be here.  
 
Change of Address 
When families move during the course of a school year, it is critical that they notify the school office 
of this change in writing so the school can maintain necessary and appropriate contact with the family.  
 
Drop-off and Pick-up of Students  
 
Early Education  
Please be sure to bring/pick up no earlier or later than five minutes before and after their class 
schedule, as you will be charged for the extra time.  It affects our staffing schedule when your child 
comes for unscheduled times.  
 
You are required to legibly sign your child in and out of class each day, noting the time. Only authorized 
persons that are listed on the emergency blue card, that are 16 years of age or older can sign enrolled 
children in and out of class. Anyone picking up should have identification with them.  
 
The late fee for picking children up after 6:00p.m. is $1.00 for every minute. If attempts to notify 
parents and emergency contacts are unsuccessful by 7:00p.m., the office will contact law enforcement 
through 911.  
 
Elementary and Middle School  
Students can be dropped off no earlier than 8:00a.m. and students are to be picked up between 2:45 
and 3:00p.m.  Please be aware that there may not be any adult supervision before 8:00a.m. and after 
3:00p.m.  We will only be allowed to put your child in the before/after school program if you are 
already registered with them. 

 
Lost and Found Items 
 
Items that are lost or found can be turned in or looked for at your child’s classroom or the main school 
office. 
 
Lunches 
Early Childhood 
Refrigerators are provided for students to store their lunches. Lunches may be heated in microwave 
ovens if necessary.  
 
Elementary and Middle School 
Refrigerators are provided for students to store their lunches. When packing lunches please keep in 
mind we will not be able to provide a microwave or other means to heat lunches. Hot lunches will be 
offered on Monday, Wednesday, and Friday for an additional cost. Hot lunch must be purchased for 
the entire time period a specific menu is being offered, usually approximately nine weeks. Milk and 
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juice are also available for an additional charge and may be ordered independently of the hot lunches 
each time period.  
 
Who to Call 
The following list tells who to call for assistance in the areas indicated.  If you need assistance in an 
area that is not listed, call the main school office and ask to be directed to the appropriate person. 

 
Question:               Call: 
Attendance issues              School office 
Homework concern  Student’s teacher 
Calendar question  School office 

               
 
Family Life Academy, a ministry of Christ Community Church    
530 S. Pantano Rd., Tucson, AZ  85710 
Tel: (520) 296-8989                         
Fax: (520) 298-8916                             
familylifeacademy.org or ccctucson.org 
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Family Life Academy 2018-2019 
Parents and Student Handbook Agreement 

 
 

Please read the following statements carefully and sign below to indicate your agreement.  

I hereby affirm that I have read the Parent and Student Handbook and discussed its policies with my 
student. I certify that I consent to and will submit to all governing policies of the school, including 
all applicable policies in the Student Handbook. 

I understand that the standards of the school do not tolerate profanity, obscenity in word or action, 
dishonor to God or His Word the Bible, disrespect to the personnel of the school, or continued 
disobedience to the established policies of the school.  

I understand that the services of the school are engaged by mutual consent, and that either the school 
or I reserve the right to terminate any or all services at any time. I understand that this Handbook 
does not contractually bind Family Life Academy or Christ Community Church and is subject to 
change without notice by decision of the Christ Community Church Elder Board. Admission to the 
school is a privilege, not a right, and admission for one school year does not guarantee automatic 
admission for future school years.  

 

_____________________________________                           _______________________ 
                      Student’s Name                                                                       Grade 
 

______________________________________                          _______________________ 
           Signature of Enrolling Parent                                                                Date  
 
 
______________________________________                          _______________________ 
            Signature of Enrolling Parent                                                               Date  
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